Welcome to ISDAK !

You are a member of ISDAK now!

©® ISDAK Official FB @ ISDAK Dorm FB ® ISDAK HP
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@ Instagram (@isdakofficial) ® Instagram (@isdak_recipe)

Get Connected to the Internet

(At Kitchen)

Wireless internet is available

SSID: kokusaigakusei PASS: 50000103
{In room)

Internet is available by connecting your device to LAN port located on a wall using a

LAN cable. If you prefer wireless internet connection, please purchase a Wi-Fi router
by yourself.
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1. About ISDAK Dormitory

1-1. Welcome to ISDAK
Dear new residents, welcome to ISDAK!

ISDAK stands for International Student Dormitory Association of Kodaira and represents the
organization of the dormitory residents. Since A building was opened in 2002, it has been a place
where domestic and international students live and have fun together for almost 20 years.
Current residents are students from Hitotsubashi University, Tokyo Gakugei University, the Tokyo
University of Agriculture and Technology and the University of Electro-Communications, while the
campus is managed by the Student Support Division of Hitotsubashi University, International
Divisions of the other three universities, and the Plaza Office.

Over 500 people from more than 40 countries reside at ISDAK. Since people of different
backgrounds are living together, it is important to accept the diversity of views and values, abide
by the rules and respect each other. We have House Masters, RAs (Resident Assistants) and
CAs (Community Assistants) as supporting staff, but dormitory residents are and have always
been the principal part of ISDAK.

This guidebook is a booklet providing the residents with facts about the dormitory, so that
they can fully enjoy their campus life. Here you can find information about the basic rules of the
dormitory, the surrounding neighborhood, the places where to go in case of emergency and other
things in details. The guidebook is designed to provide the new residents with answers to all the
basic questions, so if you have a question please check the guidebook first, and if you cannot find
the information here, feel free to ask RAs, CAs or House Masters.

“Making a place where each resident can feel safety and live comfortably” is our vision. We
are trying our best to support your life here and promote inter-resident exchange. We hope that
you will make plenty of beautiful memories during your life at ISDAK.

1-2. RA - CA (Student staff)

® Resident Assistant (RA)

RA is the student staff chosen from four universities. They are living in the dorms and do various
tasks for ISDAK such as running some events. In addition to that, they work as a pipe between
schools and residents.

® Community Assistant (CA)

CA is also the student staff managing shared rooms. They help the resident's daily lives and
promote interaction among residents. You are welcome to talk to them anytime!

1-3. Contact of Universities

Hitotsubashi 042-580-8141 | dormitory@ad.hit-u.ac.jp Weedkday 8:30-17:15
Tokyo Gakugei | 042-329-7728 | ryugaku2@u-gakugei.ac.jp Weedkday 8:30-16:15
TUAT 042-367-5932 | gakryo@m2.tuat.ac.jp Weedkday 8:30-17:15
UEC 042-443-6722 | ryugakusei-k@office.uec.ac.jp Weedkday 9:00-17:00




1-4. ISDAK is for Everyone: Our Action for Diversity and Safer Space Promotion

In order to make ISDAK a place where diversity is respected and everyone can feel safer and

comfortable (safer space), we have a specialized staff team called ISDAK Diversity and Safer

Space Promotion Team. So far, we have organized dormitory events and workshops for residents

and RAs/CAs to learn about diversity and harassment. If you experience harassment, the DS

team and/or RAs/CAs can connect you to consultation services available on and off campus. Feel

free to reach us. We are on your side.

To make ISDAK a safer space for everyone...

1.

Know that any forms of hate speech, disrimination and harassment do not have home
here.

Know that we sometimes offend and harass someone even without realizing (micro-
aggression)

We make mistakes. If you hurt someone, try to acknowledge that and apologize first to

step further, before trying to defend yourself.

Harassment/Violence Examples

Racial Harassment and Racism
e.g. Stereotypes based on ethnicity; Pressuring to disclose one’s identity; Using

discriminatory terms, such as N-word

Gender Harassment and Sexism

e.g. Gender Stereotypes and norms, such as “Women/men should be...”

SOGI (Sexual Orientation and Gender Identity) Harassment and Discrimination against
LGBTQ+ Individuals

e.g. Heterosexism (for example, presuming that someone has “girlfriend(s)/boyfriend(s)");
Misgendering (calling someone with a wrong gender pronoun); Outing (revealing someone’s
SOGI and/or secret without permission); Using discriminatory terms, such as “Fag”

Sexual Harassment and Sexual Violence

e.g. Sexual act without consent; Unwanted sexual comment; Forcing someone to talk about
their sexual experiences

Religious Discrimination

e.g. Stereotypes based on religion and faith

Alcohol Harassment

e.g. Forcing someone to drink by doing a drinking game

Sexual and Gender/power-based Violence Prevention

Ref: Chabudai Gaeshi Jyoshi Action “Sexual Consent Handbook”
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e Any kinds of non-consensual sexual consent is sexual violence.
e Consent should be given freely, actively and continuously.
1. Freely: Being able to say “No”
2. Actively: Saying “Yes” because someone wanted to, but not because they had to (in the
presence of power imbalance)
3. Continuously: Agreeing to one activity does not mean agreeing to other activities

Examples:
Someone coming to your room does not mean “Yes”!
Intoxicated (heavily drunk) person cannot actively consent!

It is okay to change your mind! If they do not want to do anything, just do not.

e Sexual violence can happen to anyone regardless of their social identities, including but
not limited to gender, sexual orientation, ethnicity and age or whether it is in intimate

partner relationship(s) (cf. Intimate Partner Violence)

e Bystander Action: 3Ds
Direct e.g. Stopping the potential perpetrator who's violating someone’s boundary
Distract  e.g. Spilling drink to distract the potential perpetrator
Delegate e.g. Asking friends’ or RA/CA’s help

Examples of Laws and Ordinances Surrounding ISDAK

Hitotsubashi University Harassment Prevention Guideline

Kunitachi City’s Ordinance on Diversity and Equalities of Gender and Sexuality
Kunitachi City’s Ordinance on Diversity, Human Rights and Peace

Tokyo Metropolitan Ordinance on Human Rights

Hate Speech Act

Act to Advance the Elimination of Discrimination Based on Disability

YcAnyone can be a perpetrator or a victim regarding the issue of diversity and safer space. We
request all residents to keep on thinking about this issue with a sense of involvement.



1-5. Campus Map

* Swimming pool * Gymnasium * Ground

Evacuation
Site

Uosui Sports Plaza

X The following facilities are for regular club activities.

: ] knrea
XThere is always a ashtray.
»Smoking outside the smoking area
is subject to penalties.

Entrance of Plaza

A building courtyard bench

Building B courtyard bench

E, D courtyard bench

Next to vending machine in front of SN building

Tickets can be purchased at the vending machine at the entrance of Josui SP.

There is a free period at the beginning of April and September.

Price: 500 yen for one-day ticket, 2,600 yen for one-month ticket, 7,800 yen for six month ticket

http://www.hit-u.ac.jp/shien/campuslife/josui_sportsplaza.html

700 | 8:00 | 900 [10:00| 11:00|12:00] 1300 14:00 | 15:00

17:00] 18:00] 19:00{ 20:00] 21:00 [ 22:00




1-6. Plaza Building, Guard Station

Plaza building

® Use your key fob to enter the Plaza Building.

® The building is open 9:00-24:00 every day.
»Plaza Office

Place The first floor of the Plaza Building.
Open 9:00-18:00 (open 365 days per year)
Contact 042-349-0039 (during opening) / Internal Phone Number : 8000

0120-512-845 (Call Center available 24hr)

They will process paperwork related to rents, moving in and out of the dorm.
They are also responsible for replacing damaged equipment.

You can consult with House masters if you have any trouble.

¥Lounge (1%t floor)

Place The first floor of the Plaza Building.

Residents can study, play the piano, play the drums (ask an RA for

borrowing the drum set). You can reserve the lounge.

A

ISDAK Reuse (1stfloor)

Place The first floor of the Plaza Building.

You can leave things that you don’t want and also receive things you want.

¥ Conference rooms, Washitsu (2" floor)

Place The second floor of the Plaza Building.

Residents can use the conference rooms or Washitsu (a room with tatami

flooring) by making a reservation at the Plaza office in advance.

Guard Station

Place Near the main entrance.
Open 24 hours everyday
Contact 042-345-8100 / Internal Phone Number: 9000

Contact the guard station in case of emergency. Packages delivered in your

absence are often left at the guard station. Bring your student card.

1-7. Using the Internal Telephone

® There is an internal telephone attached to every room in the dormitory. /’-...._v
® You cannot call other phones from this internal telephone! ;"5:’

® The numbers you call are as follows. (A101, dial 1101 on your internal telephone)

A bldg. 1 + room number N bldg. 6 + room number
B bldg. 2 + room number S bldg. 7 + room number
C bldg. 3 + room number Plaza Office 8000

D bldg. 4 + room number Guard Station 9000

E bldg. 5 + room number




2. Dormitory Expenses

[CAUTION] You will be evicted from the dormitory if you do not
pay the rent or other fees for more than 3 months.

To: Hitotsubashi University

Building The type of room Rent

A B, C E, SN Single room ¥24,000/month
D building Couple room ¥49,000/month
D building Family Studio ¥64,000/month

Utility fee (Common area fee, ISDAK fee, and utility fee)

To: Plaza office

The type of fee

Fee

Where to use

Cleaning fee
(after leaving)

Single room : ¥12,000
Couple room : ¥33,000
Family studio : ¥46,000

You will be charged once when
you move in or move into a room.

Common area fee

¥2,900/month

Management and maintenance of
shared equipment

ISDAK committee fee

¥2,000/month

Floor budget (floor meetings,
expendable supplies in your kitchen,
furniture...), ISDAK events

Utility fee

NOT fixed

Water and light expenses
It would depend on how much you use.

Fire insurance

[CAUTION]It is mandatory for ISDAK residents to be covered by fire insurance.
® For details, if you are a Hitotsubashi Student, please ask the person in charge of Dorm

Management at Student Affairs Office and if not, International Affairs Office of your University.

® |f you are covered by private/travel insurance from your country, you may be exempted from

that requirement. This depends on the compensation amount (minimum compensation amount

is over 10million yen). In this case, double coverage is not required. If you correspond to the

condition, please submit your insurance to your university.

<Requirements>

Single Room

Couple/Family
Room

- Coop Insurance Call Center:0120-335-770 Weekday.9:40~17:30 Sat.9:40~13:00
- D bldg. Tokyo Marine Nichido Shinjuku 0120-060-311 Weekday.10:00~17:00



2-1. Student paying by automatic bank withdrawal

[CAUTION] Please make sure you have enough money in your
account by the day before withdrawal.

If the funds are not withdrawn due to a shortage of funds, etc., they will be withdrawn on the next
month's withdrawal date, together with the following month.
Rent fee withdrawal schedule: 5" day of each month.

If the 5" day is a holiday, it will be withdrawn on next business day.

<Entry in March or April>

Apr | May Jun 5th Jul 5th | Aug 5th & Feb 5th Mar
Payment | Withdrawal | Apr,May,Jun Jul Aug | % | Feb | Itdepends onthe
Method process Automatic AW AW 3 AW date of departure.
withdrawal E
<Entry in September> If you come in October, it will be late by one month
Sep | Oct Nov 5th Dec 5th | Jan5th | @ | Jul5th Aug
Payment | Withdrawal | Apr,May,Jun | Jul Aug |§ | Feb | Itdepends onthe
Method process Automatic AW AW 3 AW date of departure.
withdrawal E

Utility bill deduction schedule: Withdrawal on the 20th of every month.
If the 20th is a holiday, it will be withdrawn on next business day debit.

X Utility bills are paid in cash by the Plaza only for the final payment

<Entry in March or April>

Apr May 20th Jun 20th | Jul20th | Aug 20th 3\ Feb 20th Mar

Cleaning | Withdrawal | Cleaning Fee ((

Common | process Apr, May Jun Jul Aug (| Feb Mar
ISDAK Apr, May Jun Jul Aug /)| Feb Mar
Utility Apr May Jun Ju D[ Jan Feb, Mar

Payment Automatic AW AW AW 2 AW Plaza

Method withdrawal By cash

<Entry in September> If you come in October, it will be late by one month
Sep Oct Nov 20th | Dec 20th | Jan20th [}y | Jul 20th | Aug 20th

Cleaning | Withdrawal | Cleaning Fee §

Common | process Set, Oct Nov Dec Jan  (( Jul Aug
ISDAK Sep, Oct Nov Dec Jan if) Jul Aug
Utility Sep Oct Nov Dec ) Jun Jul, Aug

Payment Automatic AW AW AW 2 DD Plaza

Method withdrawal By cash

10




<Points to note when filling out a withdrawal application>

oPlease make sure your signature and seal are the same as when you registered.
oPlease write the same name as the passbook.
X Kaniji, Hiragana, Katakana, and the alphabet are distinguished.

oWrite " "of Dakuon or "°" of Handakuon as one character.

won

e.g. "H" is written separately " A" and" .
olf you registered your hanko, make sure the stamp seal is clear, not missing some parts, or not
thin ink.

XIf you are uneasy, please bring your Hanko to Plaza.

OK X Blur X Missing X Bleeding X Double X Upside
down

] ), JS g 3 [N -
® | L | @ | &8 | @ | S

<JP Bank account holder>

®OAccount Number n
BACEENREE - SR I A | oo v |
T YR e e e 1 e

I L e e = P " ¥

A m— e -

@Furigana in| Katakana Q&

Account Holder

o|f you are not a Japanese national, open an account at each central JP Bank office.
Kodaira Post Office : 5-16-1 Ogawahigashi-cho, Kodaira-shi, Tokyo

Kokubunji Post Office : 4-1-10 Hiyoshicho, Kokubunji-shi, Tokyo
Tachikawa Post Office :  2-14-36 Akebonocho, Tachikawa-shi, Tokyo
Kunitachi Post Office : 2-43-4 Fujimidai, Kunitachi-shi, Tokyo
+What you need for the procedure oResidence card oStudent card oHanko (or signature)
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2-2. Students paying by cash deposit (Hitotsubashi exchange students)

Dormitory payment schedule * If you live in the dormitory for one day, you will be charged
one month's worth of dormitory fee.

<Half year Exchange student>

Entry in April
Pay the dormitory fee (for April, May, June, and July) in May.
Submit a departure notice in June.
In July, pay the dormitory fee from August.
(People who leave July do not pay.
People who leave in August are for August.)

[Entry in September

Pay the dormitory fee (for Sep, Oct, Nov, Dec) in September.
Submit a departure notice in November.

In December, pay the dormitory fee from January.

(People who leave in December do not pay.

January departures are for January.

Those who leave February are for January and February.)

<One year Exchange student>

Entry in April

Pay the dormitory fee (for April, May, June and July) in May.

Pay the dormitory fee (for August) in July.

The dormitory fee (for September, October, November and December) will be paid in September.
Submit a departure notification in November.

You pay the dormitory fee from January in December.

(People who leave in December do not pay.

January departures are for January.

Those who leave February are for January and February.)

[Entry in September

Pay the dormitory fee (for Sep, Oct, Nov, Dec) in September.
Pay the dormitory fee (for Jan, Feb, Mar) in December.

Pay the dormitory fee (for Apr, May, Jun, Jul) in May.

Submit a departure notification in June.

Pay the dormitory fee from July in August

(People who leave in July, do not need to pay more.

Those who leave in August are charged for August.)
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Utility bill deduction schedule * Utility bills are paid in cash by Plaza Management only for
the final payment.

<Half year Exchange student>

Entry in April

In May, pay utility bills (cleaning fee, common fee for Apr & May, ISDAK fee for Apr & May, and
utility for Apr) by payment slip.

Submit a departure notice in June.

The last payment of utility bill will be settled after July. Pay it at Plaza by cash.

[Entry in September]

In September, pay utility bills (cleaning fee, common fee for Sep, ISDAK fee for Sep) by payment
slip.

Submit a departure notice in November.

In November, pay utility bills (common fee for Oct & Nov, ISDAK fee for Oct & Nov, utilities for Sep
& Oct) by payment slip.

The last payment of utility bill will be settled after January. Pay it at Plaza by cash.

<One year Exchange student>

Entry in April

In May, pay utility bills (cleaning fee, Common fee for Apr & May, ISDAK fee for Apr & May, and
utility for Apr) by payment slip.

In July, pay utility bills (Common fee for Jun & Jul, ISDAK fee for Jun & Jul, utility for May & Jun)
by payment slip.

In September, pay utility bills (Common fee for Aug & Sep, ISDAK fee for Aug & Sep, utility for Jul
& Aug) by payment slip.

Submit a departure notice in November.

In November, pay utility bills (Common fee for Oct & Nov, ISDAK fee for Oct & Nov, utility for Sep
& Oct) by payment slip.

The last payment of utility bill will be settled after December. Pay it at Plaza by cash.

[Entry in September

In September, pay utility bills (cleaning fee, Common fee for Sep, ISDAK fee for Sep, and utility) by
payment slip.

In November, pay utility bills (Common fee for Oct & Dec, ISDAK fee for Oct & Dec, utility for Sep
& Oct) by payment slip.

In January, pay utility bills (Common fee for Dec & Jan, ISDAK fee for Dec & Jan, utility for Nov &
Dec) by payment slip.

In March, pay utility bills (Common fee for Feb & Mar, ISDAK fee for Feb & Mar, utility for Jan &
Feb) by payment slip.

In May, pay utility bills (Common fee for Apr & May, ISDAK fee for Apr & May, utility for Mar & Feb)
by payment slip.

Submit a departure notice in June.

The last payment of utility bill will be settled after July. Pay it at Plaza by cash.

13



2-3. Being expelled from the dorm

Follow the rules of this dormitory (p.46-p.54)

-Rules of Hitotsubashi University International Village

-Detailed Regulations of Hitotsubashi University International Village

-ISDAK Term and Use

-ISDAK Bylaws

-Settlement of drinking at Hitotsubashi International Residence Halls
-Hitotsubashi University International Student Residence Hall (Ikkyo-ryo) Pledge

ISmoking outside of the designated smoking areas|

Smoking (including the use of e-cigarettes) is strictly prohibited on Kodaira International Campus
(including inside the buildings and on the balcony), except for the designated smoking areas outside.
You will be expelled from the dorm if it is found that you are smoking outside of the designated

smoking areas listed on the campus map.

[Consumption of alcohol outside the permitted areas and underage drinking

® On Kodaira International Campus, students who are 20 years old and over may consume alcohol
only in their rooms or in the common areas. You will be expelled from the dorm it you are found
consuming alcohol in other areas on campus.

® Students under 20 who are found consuming alcohol will be expelled from the dorm.

[Overnight stay of non-residents]

® In single rooms, it is strictly forbidden for non-residents to stay overnight. You will be expelled from
the dorm if you are found having non-residents stay in your room.
® In couple and family rooms, family members of the resident may stay overnight only if the Plaza

Office is notified beforehand. You will be expelled from the dorm if you fail to notify the Plaza Office,

or if you let non-family members stay over.

lllegal activities

Students who are found engaging in illegal activity will be expelled from the dorm.

2-4. Compensation

If you damage your room’s property, you will be charged for the repair.

e.g.)

Wall paper stained by tobacco: ¥80,000 or more

Floor damaged by outside shoes: ¥50,000 or more

Damaged mattress: ¥50,000 or more *use a bed pad!

Clogged pipe: ¥15,000 or more

Pest extermination in your room: ¥30,000 or more

When the shared property of your floor/flat is damaged, you or every one of your floor/flat
mates will be charged.

If you lose your room key: ¥30,000+tax

You can use the spare key provided by the plaza staff for a week until you find your key.
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3. Procedures at the City Hall
3-1. Kodaira City Hall

.——-_'_"'—n-._‘

® Access : 20 min walk from the dormitory A s
® Hours : 8:30-17:00 (Weekdays only) e i

. h
g Tl il

3-2. Reqistration of Address

® Whether moving from within Japan or from overseas, all
students moving into Ikkyo-dormitory must register their

address at the city hall.

® For international students, your address will be stamped on 1
the back of your residence card as a sign that you have
registered your address. Your visa status may be cancelled if | |
it is found that your address has not been registered. I'ﬂ-.‘___._..e

® Please complete the procedure for moving out in the City Hall

when you move out of Kodaira City.

3-3. Signing up for National Health Insurance

® Those who will stay in Japan for 3 months or longer are required by law to sign up for national
health insurance, even if they signed up for overseas insurance.

® In exchange for paying a small fee every month, 70% of your medical expenses will be covered
by insurance.

® Pay your national health insurance payment at any convenience store when you get payment
slips in a blue envelope. It takes about 2 months after moving in.

® Please return your health insurance card when you move out of Kodaira City.

3-4. Pension Plan Exemption

Students can request exemption from pension payments. Bring your student card.

It may take a few months until you are notified of your approved exemption.

Procedure Deadline Required Documents

Registering your Address
+Personal identification

(All students moving in) *Mandatory 14 days within
+Student card
moving into the
Signing up for National Health Insurance +Residence card
dormitory
(International students) *Mandatory - Certificate of moving out (only if

moving within Japan)
Pension Plan Exemption (Optional)
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4. Going to the Immigration Bureau (Tachikawa Office)
4-1. Tokyo Immigration Bureau (Tachikawa Office)
® Hours : 9:00-16:00 (Closed on weekends and holidays)

® Access : DHitotsubashi Gakuen station—Kokubunji station (Seibu Tamako line)
(@Kokubunji station—Tachikawa station (JR Chuo line)
@JR Tachikawa station North exit—North exit Bus stop
—Tachikawa Bus no.12 for Kitamachi (1£HT)
—Get off at Tama Shakenjo (ZEEE&ISHT)

| Toehiknun Branee Ofze |

15 rrenasne on Bl #12 from JR Tachikawa Glabssn {C b Ling)
Tovd Frirelel vl oo Tams Shdépau- Maa Sus iop

2] preies” walk from JA Kunitachi Braion {Chao Lnaj

18 ranaieg’ aal beoe I Mishe Kundiach: Sadion iMantus Lna)

® You may be asked to wait up to 2 hours if you arrive during office hours. We recommend that you

arrive at 8:30 when the doors open.

4-2. Precaution from the Immigration Bureau

About your residence card
® Make sure to have your residence card with you at all times when you leave the house. You

may be questioned by the police if you are found without it.

About part-time jobs
® Make sure to get permission from the Immigration Bureau before starting a part-time job. There

are different regulations depending on your visa status.

Lost of your residence card
® Please report to the police when you lost your residence card. After that, please go to the

Immigration Bureau to reissue the residence card.
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5. Departure procedure

5-1. Deadline for submitting departure notice

[Caution]After the submission deadline, another month's dormitory fee will be charged.

Hitotsubashi exchange Moving in March / Apr Moving in Sep/ Oct
students (half-year) — Submit in Jun —Submit in Nov
Hitotsubashi exchange Moving in March / Apr Moving in Sep / Oct
students (one year) — Submit in Nov — Submit in Jun

Other Hitotsubashi, TAT, | One month before moving out or the date which is
Gakugei and UEC specified by plaza.

students

People going to study 1 month before leaving $:Please come to the plaza to get
abroad departure notice form

S Except for those who are going to study abroad, a detailed deadline will be notified from the
university or plaza. Due date.

X Please decide the month to move out by the deadline. After submission, you cannot change
your departure month.

¥ The date of departure can be changed at Plaza until the end of the previous month. (You
cannot change the month you leave)

X If you live from 1st to 1st every month, you will be charged one month's dormitory fee.

5-2. Room check

Departure notification submission

15t room check (about 15 min)

{Room)

The plaza staff will check the room for any damage or soiling. You will be charged
for any damage or stains. The plaza staff takes pictures of each part of the room.

{(Kitchen))

The plaza staff will check whether you leave your personal belongings behind in the
kitchen or not. Make sure to discard your own cutlery, dishware and food in the
fridge. Do not leave them.

{shower Room)

The plaza staff will check whether you leave your personal belongings behind in the
shower room or not. Make sure to dispose of the rest of detergents and shampoo
and conditioner.

If you don’t know how to discard them, please ask the plaza staff or RA/CA on your
floor. If you want to leave your personal belongings as the common goods on the
floor, be sure to tell it to RA/CA before the departure from dormitory.

2"d room check (about 5 min)

It is the key return date. Plaza staff goes to the room. Make sure you have no
luggage, and you can leave immediately. If there is no problem, it will take about 5
minutes.

5-3. Final payment

People who Rent Those who leave the dormitory by the 15th
normally pay by — Payment for the last rent by cash deposit
automatic Those who leave is on or after the 16th — Last rent will
withdrawal be withdrawn
Utility The bill will be posted on the door, so pay in cash at the
Plaza.
People who Rent payment slip
normally pay with Utility The bill will be posted on the door, so pay in cash at the
payment slip Plaza.
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5-4. Other

-Disposal items should be disposed of and moved systematically. If you don't know how to throw
it away, ask at the plaza.

#3Bring out only the goods which look yet usable into ISDAK REUSE. (Check the details about
ISDAK REUSE on the 25 page of the guidebook.)

+Check your mailbox. If you move domestically, you can use the Post Office's "Transfer / Transfer

Service". (https://www.post.japanpost.jp/service/tenkyo/)

«If you are not a Japanese citizen and are leaving Japan, please refund your insurance card to
Kodaira City Office. (Kodaira City Hall 1F “Insurance and Pension Section”)

-Don't forget to cancel your SIM card or so on.

+Bicycles can also be transferred. Please apply at the plaza. Please do not leave it.

<How to send your luggage to the Narita Airport>

http://www.kuronekoyamato.co.jp/ytc/customer/send/services/airport/
1. Finish the packing.
2. Fill out Delivery Slip. You can get delivery slip at Plaza or 7-eleven.
3. Call and request to pick up your luggage at least 3 days before. 0570-200-733

Flesze write the name snd

acdross (profocture) of the airport. Flesse wirite {he terminal name [wing name},
“Mapor domestic airports can be wsed. flight number, and departure time (249-how notation].
e B o 5 .
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GDD .GGDD [ || T 113455783001 N
wr b A8 g ok S
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6. Basic Rules in the Dormitory

6-1. Rules in the shared Area

<<Kitchen>>

> Do not use other person’s belongings. Make sure you know what is shared and what is not
shared in the common space.

Write your name or floor number on your personal belongings.

Make sure you follow the guidelines of separating garbage.

Do not leave your food or kitchen waste, since it will be cause of cockroaches’ infestation
Keep the fridge clean by mopping up the dirt appropriately.

You must responsibly manage and discard all your food in the fridge, since it will be cause of
mold and food poisoning. *RA/CA would throw away food with mold, vermin and a putrid
smell without notice.

Do not put pans or pots directly into the fridge not to break plastic shelves inside.

Do not pour even a slight oil down the sink. Make sure to wipe it with paper towel.

If there is too much oil to be soaked with kitchen towel, use oil container or “Katameru-
Temple” (powder that harden oil)

YV VVYVYY

Y V VY

*Do not pour oil down the Y Waste oil is to be disposed using
sink, or it would be stuck in the an oil container or Katameru-
water pipe like the picture Temple as a burnable garbage.
below.

The prevention of afire
» While you are cooking, do not go away from the kitchen.
» Do not heat excessively.

<<Store room>>

» There is a store room near shower room on your floor.

»  Ask your RA/CA about the rules when using store room.

» There is no lock on the door of store room. Please manage your luggage at your own risk.
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<<Shower room>>

> Do not use the shower room as a toilet.

»  Close the door of the shower room, or the changing room will be flooded.

»  After using the shower room, open the door and ventilate a room.

»  After using the shower room, make sure that your hair and soap bubbles do not remain on the

wall or floor

Exhaust fans can be left on for 24 hours.

> Take responsibility for your shampoo, soap and so on. Make sure to dispose of the empty
bottles.

» Please throw your sanitary items in the trash with lid. Please devise it so that the contents
cannot be seen by wrapping it in an opaque bag.

» Do not put the clothes on the floor after washing, put them into the basket instead.

\4

6-2. Rules for the laundry dryer/ washing machine
{Laundry Dryer)
> please remove fluff from laundry dryer before you use it
> please do not leave your clothes in laundry dryer for a long time

1. Draw out filter 2. Remove fluff 3. Throw dust in the
trash

{Washing Machine)
Before use :
> Before washing, make sure nothing is in your pocket.
> Do not overload your clothes with a single wash. (70-80% is ideal)
After use :
> Remove the lint from the lint filter and throw it in the trash. (You can easily remove lint with a
toothbrush.) * Be careful because a large amount of lint can accumulate after washing once.

> Leave the washing machine lid open. Mold will grow when closed.
> please do not leave your washed clothes in the washing machine for a long time.
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6-3. Rules of separating the garbage

>
>

>

You don't need to purchase the designated trash bags of Kodaira City with your own money.
There is a whiteboard on the kitchen door for communicating with the cleaning staff. Please
use it freely.

There is a free application "Kodaira Garbage Separation" created by Kodaira City.

It is very useful because it tells you how to separate the garbage. If you are interested in it,
please download on Google Play or App Store and use it.

X Japanese only

For Android (Google play) For iOS (App Store)

{Burnable) (Yellow Trash Bag)

>
>

vVvYy

plastic container and wrapping that cannot be washed off

leather products, vinyl products, rubber products (includes silicone products), plastic product
without E mark smaller than 15cm

srdispose cooking oil after absorbing with cloth or paper

sranything that does not fit the trash bag is considered as large sized garbage

Y Do not dispose paper products as "burnable" and dispose to designated area.

IRimp o y pxe wrlid m

nﬁw*'
ooV Em "R ey
O L e X5

S I STTE
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(Plastic Garbage) (Blue Trash Bag)
> any wrapping or container with E mark
> plastic bottle caps, labels
> plastic bags from Groceries store
*In _case of collecting garbage from your room, please take out and separate every garbage
from any plastic bag. After separating, throw away plastic bags to plastic garbage.
*Anything that is unclean must be washed with water. If it can not be washed off, put it in
"burpable”.

TUS, =Tk,

o o A

* L FRRaFE B
a1 SenNE L]
N et = e

1 II_'l
B W@ :

{Non-Burnable) (White Trash Bag)
> ceramic product, glass product, plastic product without @ mark longer than 15cm,
metal products
Jranything that doesn't fit the trash bag is considered Large sized
Yrcracked dish, knifes and razor edges (sharp objects) must be wrapped with newspaper or cloth,
put in a bag labeled as “dangerous” and leave close to the trash can but not inside.

cDeED

wa
Aol W 4,871
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(Raw Garbage) (corner trash bag at the sink and small trash can for raw garbage)

> food left overs, disposing food parts
%do not throw away anything else than raw garbage
*if the corner trash bag is fully filled, empty out in the small trash can.

{Glass Bottle)
{bottle)
> drinks, Alcohol, seasoning, food, medicine
Yrempty out glass bottle and rinse with water before trashing
Yrseparate bottle cap based on its material
Ycbroken glass bottle, ceramic, heat resistant glass, glass bottles which cannot be clean goes to

"non-burnable”

o Amaz\e

{can)
> drinks, snacks, canned food
Yempty out can and rinse with water before trashing
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{Plastic Bottle)

> softdrinks, seasoning, alcohol that has 'I'-E;'l mark on the container
¥ebottle cap and bottle label goes to plastic garbage

{Other types of garbage)
> cardboard, futon(comforter), recycle paper, magazine, thick paper, newspaper. Please cross
tie these using a string and throw away designated area.
Yrcushion, sitting cushion, anything too dirty goes to "burnable"

> old cloths, stuffed toys, bag, hat, neck tie, belt. Please put these in a bag and throw away to
designated area.

> Put harmful waste(spray can, lighter, battery, fluorescent lamp) in designated trash can(at
every first floor of every building and first floor of Plaza)

6-4. Cleaning on common spaces

{Daily Cleaning)

» Except for Saturdays, Sundays and national holidays, cleaning staffs collect trash at the
common kitchen. Since there is no collection on Saturdays, Sundays and national holidays,
please take out the garbage on weekdays as much as possible.

» Cleaners clean the shower room about twice a week.

{waxing)

» Waxing is done at the end of semester (in August and January).
In waxing, cleaners bring out the large-sized goods from the kitchen, and then do waxing on
the floor.

{General Cleaning)

» Cleaning staffs thoroughly make a cleaning on the common space once a year (in February).
The target spots of the general cleaning are three; a sink, fridge, wood shelf.
For general cleaning, we ask residents to move personal belongings from the common space
to your own room. Please follow the RA/CA’s instructions.
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{Large-sized Garbage))
> Any garbage that does not fit inside the trash bag is considered large-sized garbage.

(Examples of large-sized garbage)

- P -

w At ISDAK, large sized Garbage will be collected and thrown away during January to March and
July to August. Do not leave outside, please leave it at the designated areas. (Ask RA or CA if

needed)

(Designated area]

A&B bldg. : Front of the elevator on each floor

S&N bldg. : The entrance of S bldg., Front of the mail box
E bldg. : Front of the elevator on the first floor

D bldg. : The entrance of D bldg.

» On the last week during the collection period, you cannot put the large-sized garbage at the
above areas.

» You cannot take out the large-sized garbage except the period. DO NOT FORGET to take
them out during the period!

6-5. ISDAK Reuse

(ISDAK Reuse)
ISDAK Reuse is a place where you can leave things that you don’t want and you can also
receive things you want.
*Underwear, socks and bedclothes are UNACCEPTABLE.
ISDAK Reuse is at the first floor of the PLAZA.
If anything could be reused, please bring to ISDAK Reuse.
We hope you utilize ISDAK REUSE usefully. ISDAK Reuse is open for everyone, anytime!
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6-6. List of Lamps in your room

® Please check these lamps in your room right after you move in. If a lamp is broken (cannot
be turned on), please come to Plaza and ask for a new one. After 2 weeks of your move in,
you should buy new lamps by yourself.
® \When you have to replace a lamp on the ceiling or some other not easily accessible place,
please let a member of Plaza replace it for you as it is dangerous.
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IShops you can buy lamps|

Tachikawa

shi

Store name Address, location Business hours
Kohnan Kodaira branch Kodaira-shi Josuihoncho 5-chome | g.99~21:00
Nojima Kokubunji branch if%](lubunji Station Serio Kokubuniji | 109:00~20:30
Bic Camera Tachikawa Z-;g?g,rAkebonocho, Tachikawa- | 10:00~21:00
Yamada LABI LIFE SELECT ;héz Akebonocho, Tachikawa- 10:00~21:00
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6-7. The rule of barbeque(BBQ)

» You can have a BBQ party in the dormitory, according to the following rules.

The rules of BBQ

1. Application : Notify RA, until 3 days before BBQ (also required even if you bring all the
BBQ items by yourself)

2. Place : courtyard (—p.7)

3.

Available time : Finish the party before 17:00 (19:00 for June, July and August)

4.

Required condition :

Receive application form from RA and submit it

Explanation of BBQ rules by an RA is to be provided

Get information about how to rent and use items from RA

The organizer or participants must be liable to ISDAK if the rented items are lost or
damaged

<Items you can borrow> (The number in parentheses : the number that can be rented)

Barbeques (3) , iron plates (5) , table (1) , tents (2) , clay cooking stoves (3) , charcoal
tongs (5) , benches (2) , cool boxes (3) iron buckets (3)
<items you need to prepare on your own>

Grids, aluminum trays, charcoal, ignition tools and materials, trash bag

Current residents must add up to more than two thirds of the

participants (excluding former residents)

Put out fire after usage

Don't make too much noise and abide by common manners

Be sure to clean the borrowed items before returning them to their original location

Cleaning must be checked by an RA; if deemed insufficient, more cleaning or trash separation

are to be done

If those drinking alcohol exceed 20 people, receive special permission from Students Services

Division of Hitotsubashi University

Separate trash according to Kodaira City rules

[(How to dispose used charcoall

@® Pour water into the iron bucket and put the heated charcoal into it one by one.

@ Let the charcoal cool for 10 minutes or more, and then discard the water in the hole in
the courtyard

(Image) Hole for discarding used charcoal
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6-8. D Building residents

How to Dispose of Garbage]

® Please follow the garbage separation method of Kodaira City. If you don't know, ask the
plaza.

® Purchase the designated bags of Kodaira by yourself. It is available for purchase at
convenience store or supermarket in Kodaira.

Name of Store Address
@ Wada store 1-25-38 Gakuen Nishimachi
@ Amaike supermarket 1-26-41 Gakuen Nishimachi
(3 LAWSON convenience store | 1-26-44 Gakuen Nishimachi

® Tie the garbage bag tightly and take them to “Gomi-ko”(—p.7).

® Even ifit's just for a short while, do not put the garbage in the corridor.
Because cows will come and mess up them.

How to exterminate cockroaches|
® Dispose of kitchen waste frequently.
® Use Cockroach attractant and exterminating agent.

If you have children|

® Depending on the age of your child, vaccinations are available free of charge with a city
subsidy. (Hepatitis B, Hib, Pneumococci for children, DPT-IPV, Measles - Rubella, chicken
pox, Japanese encephalitis, HPV)

® In Japan, "Mother and Child Health handbook" is issued. You can apply at Kodaira Health
Center. It is a notebook that records the status of childbirth and vaccination records.

IAccommodations|
® Please inform the plaza in advance if your family or relatives will stay
® |tis forbidden for outsiders to stay.

IAbout Smoking|
® Smoking is prohibited in both the private room and the balcony. If smoking is discovered, the
residential permission will be cancelled

® Please be considerate of other resident downstairs. Because noises and footsteps carries
very easily.

IAbout the handcart]
® Feel free to use the sharing handcart in the storeroom, but don’t forget to put it back to the
same place.

How to Use Storeroom|

® Mark your Name and Room Number on the placed items.

® When you move out, the Plaza will have a confirmation about your storeroom use, so don’t
forget to take your items.

When applying for a nursery school or elementary school, consult with the city hall. If you do not
know how to apply, please consult with Plaza.

28



7. Bicycles

7-1. Getting a bicycle for free / Bicycle rental

1. Bicycle lottery at the Welcome Party

At the Welcome Party, there will be a lottery of bicycles donated to the Plaza the previous
semester. If you wish to take part, fill in and submit an application form during the guidance.
Please remember that you will have to pay a registration fee of 500 yen (cf. 7-3).

2. Bicycle rental

You can rent a bicycle at Plaza. Book a bicycle and take it at the Plaza Office. If you lose it, a fine
of at least 500 yen will have to be paid, so be careful and always check the lock.

7-2. Buying a bicycle

1. Home center Konan

Address: 5-13-1 Josui Honcho, Kodaira Hours: Mon.-Sat. 9:00-21:00

2. Nirinya

Place: Hitotsubashi-Gakuen station north exit, shopping street

3. Seiyu (Kokubuniji/Kunitachi)

Address: Kokubunji: 2-10-2 Kokubunji Honmachi Hours: 24h, Every day
Kunitachi: 1-9-30 Kunitachi, Naka Hours: 24h, Every day

7-3. Bicycle Theft Prevention Registration

In order to prove that your bicycle is not a stolen one, a Theft Prevention Registration is required
for any bicycle you buy. Bicycle stores will do it for you for ¥500. When you are receiving a bicycle
from a friend, see 7-5.

7-4. To have your bicycle repaired
A pump is available at the guard station for free of charge!
1. Cycle and Bike Horie
Address: 3-9-6 Gakuen-Nishi-machi, Kodaira-shi Tel: 042-344-2335
2. Shizuoka Cycle
Address: 2-4-7 2 Gakuen-Higashi-machi, Kodaira-shi Tel: 042-341-5255
3. Shimasaki cycle center
Address: 1-27-17, Gakuen-Nishi-machi, Kodaira-shi  Tel: 042-341-0716

7-5. When you want to sell or donate your bicycle
You can make a post about the bicycle on Facebook to see if others will buy it. You can also donate
it to the Plaza at the end of each semester. In case of donation to the Plaza, just fill in the certificate
of bicycle handover (you can find it inside the envelope with your departure notice) and come with
the bicycle and certificate to the Plaza Office.
When you give/receive a bicycle to/from others, keep in mind that you need to re-register your
bicycle with the following items to complete your procedure.

A. The bicycle of concern.

B. An official certificate with your address written

(eg. driver’s license, health insurance card, or residence registry)

C. Certificate of bicycle handover (You can get it at the Plaza office)

D. The copy of Theft Prevention Registration of the former owner.

E. Theft Prevention Registration fee: ¥500

7-6. lllegal parking — Got your bicycle removed around ISDAK?
Park your bicycle in designated areas. Or else, it will be taken to the closest impound lot and you
must pay a fine of ¥2000 to get it back. The one in Kodaira is at the following address.

Address: 2-1307-19, Ogawa-cho, Kodaira, Tokyo

Tel: 042-345-9282

Open hours: Week days 8:30-17:00, Weekends 8:30-12:00

Bring your ID card (Residence card, Passport, Student card, etc.), the fee
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8. Transportation

8-1. Public transportation navigation applications

Without an application, it is almost impossible to figure out which transportation you should take
and where to transit in Tokyo. We recommend you to use “Yahoo! Transit”, “Japan Transit
Planner (Jorudan)”, or “Navitime”.

Based on where you are, these applications will show you...
the departing and arriving time of trains/busses

the name of the line

the fee

the total traveling hours to your destination

Where to transit, etc.

YVYVVYY

8-2. Prepaid transportation cards (IC cards)

> SUICA

SUICA is a loadable IC card that is mainly used to
pay fares on trains and buses. It can also be used in some other stores
near the station such as convenience stores. It is much faster and is
slightly cheaper than buying a ticket each time you ride. You can buy
them on virtually any stations for ¥500.

> PASMO

PASMO is another loadable IC card that is issued by a different
company. It functions almost exactly the same as SUICA, but the main
difference is in the way monetary points get add up when being used.

8-3. How to get to your university el R L

> Hitotsubashi University (Kunitachi Campus)

@ Hitotsubashi-Gakuen Sta. (Seibu Tamako Line) — Kokubunji Sta. (JR Chuo Line) —
Kunitachi Sta. — 7 min walk from the South exit

Fee: IC cards ¥298, ticket ¥310

@ 25 min by bike
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> Hitotsubashi University (Kanda Campus)
@ (Cheap way) Hitotsubashi-Gakuen Sta. (Seibu Tamako Line) —

Hagiyama Sta.(Seibu Haijima Line) — (Kodaira Sta.) —

Takadanobaba Sta. (Tokyo Metro Tozai Line) — Takebashi Sta. — 4 min walk from B1 exit
Fee: IC card ¥464, ticket ¥470

@ (Fast way) Hitotsubashi-Gakuen Sta. (Seibu Tamako Line) — Kokubuniji Sta. (JR Chuo Line)
— Nakano Sta. (Tokyo Metro Tozai line) — Takebashi Sta. — 4 min walk from B1 exit
Fee: IC card ¥660

> Tokyo Gakugei University (Koganei Campus)

@ Hitotsubashi-Gakuen Sta. (Seibu Tamako Line) — Kokubuniji Sta.
— 18 min walk from the North exit

Fee: IC card ¥144, ticket ¥150

@ 20 min by bike/ 35 min walk

> University of Electro-Communications

@ (Cheap way) Shinkodaira Sta. (JR Musashino Line) — Fuchu-honmachi Sta. (JR Nanbu Line)
— Bubaigawara Sta. (Keio Line) — Chofu Sta. — 5 min walk from the North exit

Fee: IC card ¥319, ticket ¥330

@ (Easy way) Hitotsubashi-Gakuen Sta. — Kokubunji Sta. —
Go out of the South exit and take the Keio bus “3F 91" to Fuchu sta. —
Fuchu Sta. (Keio Line) — Chofu Sta.

Fee: IC card ¥514, ticket ¥530

> Tokyo University of Agriculture and Technology (Fuchu Campus)

@ Hitotsubashi-Gakuen Sta. (Seibu Tamako Line) — Kokubunji Sta. —
Go out of the South exit and take the Keio bus “3F 91" to Fuchu sta. —
Get off at Harumicho Sta. (FRHETER) — 1 min walk

Fee: IC card ¥339, ticket ¥350

@ 30 min by bike

> Tokyo University of Agriculture and Technology (Koganei Campus)

@ Hitotsubashi-Gakuen Sta. (Seibu Tamako Line) — Kokubunji Sta. (Chuo Line) —
Higashi-koganei Sta. — 10 min walk from the South exit

Fee: IC card ¥298, ticket ¥310

@ 30min by bike
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9-1. Often use

9. Buying Groceries

Supermarket Amaike p.34@ | AM10:00~PM23:00
Supermarket Maruetsu p.34® | AM10:00~PM23:00
Supermarket Big-A p.34®
100yen shop Daiso p.34©®
convenience store Lawson p.34@
Drug store Seijo p.34@ | Toothbrush, shampoo, over-
the-counter medicine
DIY store Conan p.35 Curtains, futons, pans
Appliance store Nojima Kokubunji Sta. Celeo7th floor
Futon set Marushin 042-342-0633 a set ¥10,000
Photo booth Summit/Conan p.35
Wi-Fi router BIC camera Tachikawa | p.36 Recommended product ¥5,000
SIM card GTN mobile https://gtn-mobile.com/
ATM Seven-Eleven p.34G69
Foreign currency Mizuho Bank p.36
exchange
Clinics / Hospital p.37
Pharmacy Drug-for-you p.34@®
Sending parcel Post Office p.39
Sending luggage to Kuroneko Yamato p.19 0570-200-733
Narita
9-2. Shopping in walking distance
@ | | © 7-Eleven 1 I Bank ATH & Police o
i & Arnaike n
@ ; Ifﬁ'gﬁt;?'usgﬂauraur:n '15"-1r-'lﬂfm=f|“‘-‘*-} ST ol )
@ | | @ Gattmuri Steak & Tord& pakoudvakibor] @ Takumi|Chiress restminand]
I:E_h' & Maruets, ““ Lawsan ] rin-fer-goul Phar |
! (Supmrmarket) @ 7-leven vt am s
|§] i BigA & Ylkd-ys @ Fuboddollap. sweess)
- {Supermarket) (Meat shop) W phspkinid L prdobe)
E'II'E' LRI @ Hitoksubashi-Galnsen Ska.
HHHH A H — SR 8H
® BB & B
) 3 ansoda|lds 2 @ \/@
(7 Toriandlap fed chickar] 13 Pest Cffice & Brices
) Bheni Indies currv} T e R——— -ﬂ Niwiya Rarman]
P B s s @ L Take[Homemade Liden)
@ {13 i Bk KTH
A Karacee BA RGN W Prp Deaning Shop
B e TEDAR e

(10 G | O issatinie
R T e TL R ]

A YabsFushit Sushi]
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9-3. Shopping by bicycle

Emphgl

Hitotsubeshi-Gakuen 5i.

Kokubuniji-kitaguchi: North Side of the Kokubuniji Station

*

*

Summit & Conan: Groceries and furniture

Address: 5-13-1Josui-Hon-cho, Kodaira-shi

Open: 9:00-24:00 (Summit), 9:30-21:00 (Conan)

Seiyu: 24/7 Grocery store

The nearest one is at Kokubuniji, 2 min walk from the North Exit of the JR station
Another one is in Kunitachi, 2 min walk from the South Exit of the station
Picaso: A discount shop. Food, daily goods, bicycles and also costumes.
Address: 1-5-23 Ogawa-Higashi-cho, Kodaira-shi,

Open: 9:00-27:00 (3:00am)

OK Store: Inexpensive groceries

Address: 2-3-1 Honda, Kokubuniji-shi,

Open: 10:00-22:00.
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9-4. Shopping by train (around Tachikawa)
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Tachikawa-kitaguchi: North Side of the JR Station
€ BIC CAMERA: a major electronic and home appliances chain store
Address: 2-12-2 Akebonocho, Tachikawa-shi, Tokyo 190-0012
Open: 10:00-21:00
€ Banks e.g. Japan Post Bank, Mizuho Bank, MUFG Bank
€ Takashimaya, ISETAN: department store
€ MEGA Don Quijote: A huge discount store
Address: 2-18-18 Akebonocho, Tachikawa-shi, Tokyo 190-0012
Open: 9:00-26:00 (2:00 am)
€ |IKEA: furniture
Address: 6, Midori-cho, Tachikawa, Tokyo 190-0014
Open: Mon-Fri 10:00-21:00
Sat, Sun, holidays 9:00-21:00
Closed only on Jan 1
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10. lliness, injury
10-1. Prevent disease

® Gargle and wash your hands when you return home or before meals.

® Keep your room, toilet, shower room, kitchen, refrigerator, etc. clean.

® Open the windows from time to time and ventilate the room.

® Check the expiration date and preservation method, and eat the food before it goes bad
10-2. First aid

® |[f bleeding occurs, press the bleeding area directly with clean gauze or a handkerchief and
press for a while to stop the bleeding.

® |f you have a burn, cool the bun with cool running water. Do not try to remove clothing or
anything else which is stuck to the burnt skin.

® [f you are unsure whether to call for an ambulance, call # 7119 and contact the Emergency
Consultation Center.

Telephone number Web site

https://www.tfd.metro.tokyo.lg.jp/Ife/kyuu-

# 7 1 1 9 adv/soudan-center.htm

24 hours everyday

10-3. Hospitals and clinics nearby
2% Be sure to bring your national insurance card!

(DHitotsubashi Hospital | 042-343-1311 T L | W
General Hospital. 24-hour emergency system. ; i

®@Ukita Clinic \ 042-341-0368 - _||_ ———
Internal medicine M '
®Yukawa Clinic | 042-344-1118 il
Internal medicine, Allergy, Pediatrics, !|

Rheumatology AT

@Miyamura Clinic | 042-342-5588 L

Internal medicine, otolaryngology, orthopedics, [l :
ophthalmology, dermatolog R = ___---—-?-?:"‘ =
@Hamada dental clinic | 042-343-2731 i { f
Dentistry ol S Pl

®Yuzawa dental clinic | 042-345-1401 . b :':%4%3&'?;.__%...
Dentistry = f oS e s
®Takahashi clinic | 042-341-5118 - = =
Dermatology, urology . B e i | [

@Hashiguchi Eye Clinic | 042-346-3922
Ophthalmology

X In many hospitals, medical questionnaires are in Japanese format. If you are uneasy, please
consult with Plaza housemaster.

Alternatively, please fill in the information in advance referring to the following HP and submit it to
the reception along with your insurance card.
https://www.amdamedicalcenter.com/questionnaire
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10-4. Medical services available after 17:00 in Kodaira

LR Kodaira Emergicenter

it Kodaira City Gakuen Higashicho 1-19-12 inside the Kodaira Health Center
Tel: &S 042-346-3706 (Within consultation hours)

ZERE Internal medicine, pediatrics

ggﬂsggfon Sunday / Holiday / New Year holidays (From December 29th to January 3rd) :

9:00 - 17:00

Monday to Sunday (Open all year round) : 17:30~22:30

New Year's holiday (Dec 29th to Jan 3rd) : 18:30~22:30
Reception Hours: open to until 22:15

10-5. Midnight emergency medical care

il FRTEHD Tel: &5 LR
Hitotsubashi 1-2-25 Gakuen 042-343-1311 www. hitotsubashi-hp.or.jp
Hospital Nishimachi, Kodaira-shi
Public Showa | 8-1-1 Hanakoganei, 042-461-0052 www.kouritu-showa.jp
Hospital Kodaira-shi
Tamasaisei 3-11-1 Misonocho, 042-341-1611 www.tama-saisei.or.jpl
Hospital Kodaira-shi

10-6. Consultant service for finding the right medical institution

Himawari Tokyo Health Information Center
: 03-5272-0303

Reception time : 24 hours everyday
https://www.himawari.metro.tokyo.jp/qql3/ggport/tomintop/

Tel:

AMDA International Medical Information Center
Tel : 03-6233-9266

Reception time : Mon- Fri 10 : 00~15 : 00 (Excluding 12/29-1/3)
https://www.amdamedicalcenter.com/

Tokyo Fire Department Telephone Service
: 042-521-2323 (#7119)

Reception time : 24 hours everyday
https://www.tfd.metro.tokyo.lg.jp/lfe/kyuu-adv/soudan-center.htm

Tel:

10-7._.An urgent case

@® call 119

@ Tell them your situation (Japanese or English)

3 Tell them where you are, if not, what you can see around
X If possible, call the guard station at extension 9000 to let them know you have called an
ambulance. (Ambulance is “Kyu-kyu-sha” in Japanese.)

Using a taxi is another option
Kodaira Kotsu taxi: 042-341-3030 (they may not speak English)

Mitama taxi : 042-341-5555 (they may not speak English)
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11. Postal Services

11-1. The Post Offices
The nearest post office: Gakuen-Nishimachi Post Office
Central Post Office: Kodaira Post Office
5-16-1 Ogawa-Higashi-cho (Tel: 042-341-0732)
English service: Tel: 03-3560-1139

¥,
b

I:. 1,

F—-—-""-'_'
4 , Jcrisgrears

"-"_!"'-.'-_."-_—ll

i

- —

i

<<how to send an international mail??>>

= Bring your package to the post office.

= You can check how much it would cost or how long it would take from here:
http://www.post.japanpost.jp/cgi-charge/

11-2. ATM

There are ATM machines in every convenience store, but only the machines in Seven-Eleven
accept foreign cards (Visa, Mastercard etc).
The nearest ATM is in front of Hitotsubashigakuen Station. Its operating hours are as follows:

Mon-Friday | Saturday Sunday & Holidays

8:00-21:00 | 8:00-21:00 | 8:00-20:00
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12. The Delivery Notice
12-1. JP Post
Go to JP Post website and follow the instructions below.
http://www.post.japanpost.jp
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Fill out the required information according the notice.
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1. Address

2. Sender

3. Date of delivery

4. Date until the Post will keep the parcel
5. Notice Number

6. Type of package

By Phone
From mobile phone call 0503-155-3917 (toll number!) only in Japanese

40



12-2. Yamato Transport
If you are not available when we deliver your parcel, we will post an Attempted Delivery Notice in
your mail box. We will re-deliver your parcel free of charge.
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Receiver's name
Service
Note (Parcels except for food or heavy items are usually left at the Guard Station. In that case, you

see ““Ff#i=E (CFH (T F L 127 on the note. You can pick it up at any time. Bring your ID card and pick

up the parcel at the Guard Station.)
Sender's name
Attempted delivery time

10. Tracking number (For inquiring about and tracking delivery of your parcel)
11. Sales Driver's mobile phone number
12. Customer service center (More information at www.kuronekoyamato.co.jp/en/receive/)

¥If you can't see ¥ ICFA(T £ U 127 on the note

ar R

Go to the website of Yamato Transport http://www.kuronekoyamato.co.jp/
Click " ADHESE" at the left end.

Click "B Bt Z{KEE" at the lower right.

Go to "FRARFIAMDAILITHEL” and click "BEEX{KET "

Fill in the form

*Guard station will only keep your parcel for a week. If parcel is not received within a week,it could be disposed.
Please be careful.

*When you shop online, please check if the delivery time is your home time. Please receive your parcel as often
as possible. *Guard station is not a place to store your parcel. Make sure you do not leave your parcel at
the guard station!
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13. In Case of Emergency

13-1. Emergency contacts

RA/CA : Ask your RA/ CA.
Plaza : 042-349-0039,/Internal Phone Number : 8000 (9:00~18:00 everyday)
Guard Station : 042-345-8100./ Internal Phone Number : 9000 (24hrs everyday)

Police 110
Ambulance : 119 (KEEHMEINEKOES : #7119)
Fire 119

13-2. In Case of Emergency

In case of earthquakes

<If you are inside the dorm>

1.

First of all, protect yourself. Hide under a table and protect head
with a cushion or magazine. Please keep away from anything fragile
such as glass, fluorescent lamp, dish rack.

After the earthquake stops, open your room door and ensure a
escape route. If you are using any firearm, make sure to turn it off.
Due to possible ignition, turn off and unplug stoves or heaters, and
turn off the breakers.

Evacuate to the nearest evacuation spot. The evacuation spot for
this dorm is the field (south of B building).

*PLEASE DO NOT USE ELEVATOR DURING EVACUATION. YOU COULD GET
TRAPPED INSIDE

<During evacuation>

1.
2.

3.

4.

5.

To prevent any injuries, wear long sleeves, long pants, and shoes that have thick soles.
Tuck in your valuables and food inside the evacuation bag you have prepared in advance
and evacuate with it.

Leave your room from the front door. If you cannot escape from the front door, evacuate by
breaking the veranda walls.

Use stairs to evacuate to the evacuation area

Do not use elevator during evacuation, you could get trapped inside

Even if you notice that you have forgotten something, do not go back to your room to claim it.

<At the evacuation Area>

1.
2.

Please listen and follow to instructions given from Plaza officers and University Staffs.

Any actions taken after evacuating to the evacuation area will be instructed by the plaza or
university staff. Deciding by yourself and acting alone is dangerous. Please be patient and
wait for instructions.

<If you are outside of the dorm>

1.

2.

Find a safe place where nothing will collapse and crouch to keep a low position until the
earthquake stops.

After the earthquake stops, evacuate to the closest evacuation spot. (Evacuation areas are
usually at local elementary schools and local middle schools.)

%*If you are at university, please wait for instructions by university staffs
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In case of fire
Call guard station with internal phone 9000. Or call 119 and say, "It's a fire" and give your

address. Shout out "Fire" and let others know.

2. Use the nearest fire extinguisher to extinguish the fire.

3. If the fire is too strong, keep your head low to avoid inhaling smoke and evacuate from the
spot. Shout out "Fire" and let others know. The evacuation spot for this dorm is the
field(south of B building).

Do not use elevator during evacuation, you could get trapped inside

*Check where the fire extinguisher and the exits are on your floor

- e

How to use fire extinguisher

@ Put your finger on the @ Remove the hose and ® Squeeze the lever and
safety pin and pull it up turn to the fire. spray.

2% . http:/lwww.km-fire.jp/

Precautions when using a fire extinguisher
Keep away from fire. Hold the hose, and gradually approach as if sweeping with a broom.
When approaching, lower your posture and protect yourself from smoke and fire.
When using indoors, be sure to use the outlet on your back.
When using outdoors, use from the windward.
The fire extinguisher has an emission time of about 10 to 15 seconds and an emission
distance of about 3to 5 m.

13-3. Prepare for disaster

An evacuation bag is a bag with minimum things needed for evacuation. Prepare your evacuation
bag to be ready for any emergency.

(Evacuation bags can be purchased during dormitory entrance period.)

13-4. Eire drills
Evacuation drills are held every October. Dormitory students are required to participate

Evacuation to the ground, roll call
Fire extinguisher, water discharge training

43



14. Living in Kodaira city
14-1. Kodaira International Friendship Association (KIFA)

(F"‘ MNEHERIREA B (KIFA)
A

Kodaira International Friendship Assoclation

Kodaira International Friendship Association (KIFA) is a group that seeks relationship building
between the citizens and foreign nationals of Kodaira City. They support foreign nationals living

in Kodaira City through Japanese conversation classes, informational consultation, and
international friendship parties.

INFORMATION:

Kodaira International Friendship Association

c/o Gakuen-nishimachi Community Center 3rd floor, 2-12-22,
Gakuen-nishimachi, Kodaira-shi, Tokyo 187-0045

Telephone: (042) 342-4488 Fax: (042) 347-3003

9:00AM - 5:00PM

Closed on Tuesdays, Sundays, National Holidays and 12/29 - 1/3

Iy -.!

g E

=
i PP

14-2. The Japanese conversation classes (Adults)
The KIFA's Japanese Conversation Program offers an opportunity to learn everyday life

Japanese in a small group according to your level of Japanese. All teachers are volunteers with
licenses of Japanese teacher.

Time: Monday---10:00 a.m.~noon
Friday------ 7:00 p.m.~8:45 p.m.

Saturday--10:00 a.m.~noon
Tickets: 5 tickets ¥1,500, 1 ticket ¥350
2% no refund X learning materials are charged

 For newcomers, the first lesson is free of charge. Please come 20 minutes before the lesson.
Nursery service is available on Monday and Saturday. The service is targeted for children from
6 months to 8 years old. Make sure that you need to make a reservation beforehand.

44



15. Cook your own food
15-1. ISDAK recipe
* ISDAK recipe (online recipe book) is for new residents living by yourself for the first time.

Many easy-to-cook recipes are uploaded, so please access from the QR code below!

We are always looking for your cooking recipes at ISDAK recipe! Check out our Instagram!
\:

ISDAK recipe Instagram QR code

[=] ¥5p ]

1l

Isdak_recipe v

isdak_recipe AAGOL S EEBRLET | |
BTFO?r—o hEEH Cag 0B L EEDM
TEHESTLEEWN [ BaTWieEWvil g 2. more

17 Aprl - See Transiation

h QA B O @
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Rules of Hitotsubashi University International Village
Rules No.137

(Installation)

Article 1 Hitotsubashi University's International Village (hereinafter called Village) at Hitotsubashi University
(hereinafter called This University).

(Objective)

Article 2 The objective of Village is to provide a good living and studying environment for the undergraduate and
graduate students (including international students) of This University (hereinafter called Students of This
University) and international students of Tokyo Gakugei University, Tokyo University of Agriculture and
Technology, and the University of Electro-Communications (hereinafter called International Students of Other
Universities), and to boost awareness of internationalism.

(Facilities)

Article 3 The Village is provided with single-person rooms, married couple rooms, and family rooms.

(Staff)

Article 4  The Village is staffed with the following persons.

1) Director
2) Associate Director
3) Four advisors
4) Other staff members
(Director)
Article 5  The Director is a vice-president appointed by the president of this University.
2. The Director manages the operations related to the Village.
3. If deemed necessary, the Director may permit the Resident Director and other staff members to live in the
residence hall.

(Manager of Village)

Article 6  The Associate Director of the Village is a professor or an associate professor of this University appointed
by the president of this University.

2. The Associate Director assists the Director and acts for the Director if anything happens to the Director.
3. The term of the Associate Director is two years. If vacancy occurs, however, the successor's term is for the
remaining term of the predecessor.

(Advisors of the Village)

Article 7 The advisors of the Village are appointed from the faculties in each department that specialize in the
education of international students.

2. The advisors, under the supervision of the Director, guide and advise on various living matters of the students
of this University and the foreign students of the Other Universities who reside in the Village.

3. The term of the directional supervisors is two years. However, the term of the substitute directional
supervisors is for the remaining term of the predecessor.

(Expert Committee)

Article 8 In order to discuss important items related to the management / administration of the Village,

Hitotsubashi University's International Village Expert Committee (hereinafter called "Expert
Committee") is installed as an expert committee as prescribed in Hitotsubashi University Student
Committee Rules (Rules N0.38,2004) Article 7.

2. Necessary items related to the Expert Committee are separately prescribed.

(Administration of Living in Village)

Article 9  The maintenance of discipline and administration of living standards in the Village shall be
conducted through resident autonomy or agreement under the guidance of the manager of the Village.

2. For the Village, an autonomous organization can be installed.

3. In order to achieve the objective of Clause 1, the autonomous organization must prepare rules and obtain

the approval of the Director in advance. This also applies when the rules are revised.

4. The autonomous organization can express its opinions on matters related to improvement of living

standards in the Village to the manager or directional supervisors of the Village.

5. The Director might establish meetings among the partner universities related to living matters of
International Students of Other Universities residing in the Village.

(Eligible Residents)

Article 10 Those who can reside in the Village are as follows.

1. Students of this University (including family members of international students), international students,
and their family members of the Other Universities.

2. Student tutors of universities concerned recognized by the Other Universities

3. Those who were ordered to move in under Art.5.3.

4. Those who are recognized as eligible by the Director.

(Decision on Residency)

Article 11 The Director shall decide the eligibility of a resident, based on the decision of the Expert
Committee.

(Resident Term)
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Article 12 The resident term is within the shortest learning years of the courses (undergraduate's first
semester/second semester, graduate master/doctor second semester) for students of this University and
the resident term for international students is separately prescribed.

2. For international students of the Other Universities, the resident term can be specified in accordance

with the conditions of the universities concerned.

3. For those who move in according to Art. 5.3, terms and conditions shall be decided by the Director.
(Application for Moving-In)

Article 13 Those who wish to reside must apply to the Director by means of the specified application form for
residency; students of this University directly to the Director and foreign students of the Other Universities
via the president of each university concerned.

(Permission for Residency)

Article 14 When the applications in the preceding Article are made, the Director decides on approval or
rejection through discussion at the Expert Committee and notifies the approval or rejection to the students
of this University through the Student Affairs Division or Foreign Student Affairs Division and to the foreign
students of the Other Universities via the president of each university concerned.

2. Those who are permitted must move in within 10 days from the day of residency.
(Extension of resident term)
Article 15 If approved by the Expert Committee, the Director shall grant an extension in the residence hall.
(Dormitory Fee)
Article 16 Every resident must pay the dormitory fee by the day separately specified, every month.
2. The dormitory fee is not returned.
(Expenses)

Article 17 In addition to the dormitory fee specified in Clause 1 of the preceding Article, every resident must
pay charges for electricity, gas, water, telephone, etc. used for his or her individual living and expenses
required for the operation of the Village (hereinafter called Expenses), as separately specified.

(Maintenance of Facilities)

Article 18 The residents must maintain the facilities, equipment, and fixtures of the Village (hereinafter called
Facilities, etc.), maintain order, and also observe the items described in the following paragraphs.

1) The whole or part of the dormitory must not be lent to other persons.

2) The dormitory can be used only for the purpose of residence.

3) No other persons than the residents should be accommodated in the dormitory, except when there are
special reasons and the approval is obtained from the Director.

4) The dormitory must be used always in a good condition, and no modification should be added.

5) Attention should be paid to prevention of fire or disaster and health/sanitation.

(Compensation for Damage)

Article 19 If any resident destroys, damages or contaminates the facilities, etc., he or she must compensate
for the damage or restore them to the original condition.

(Cancellation of Residency Permission)

Article 20 If any resident is relevant to one of the following paragraphs, the Director can cancel the residency
permission through discussion at the Expert Committee.

1) When a resident permitted to reside did not move in by the specified date.

2) When a resident violates any of rules related of the Village.

3) When a resident does not pay the dormitory fee for 3 consecutive months. .

4) When a resident gets suspended from school.

5) When aresident is recognized as not suitable for the lifestyle in the Village because of health or sanitation
problems

6) When a resident disturbs the order of the Village or corrupts public morals.

7) When it becomes clear that a resident had moved in through false reporting.

8) When it is recognized that the management/administration of the Village is seriously hampered.

2. This University is not responsible for any damage suffered by a resident due to the cancellation of the

residency permission in accordance with the provisions of the preceding Clause.

(Leaving)

Article 21 If a resident is relevant to any of the following paragraphs, he or she must immediately leave.

1) If aresident is no longer qualifies for residency as proscribed in Article 10.

2) When the resident term specified in Article 14 expires.

3) When a resident goes abroad for study or becomes temporarily absent from school.

4) If the residency permission was canceled due to any of the provisions of the preceding Article.

2. When a resident leaves the Village, he or she must submit the specified Report of Leaving to the Director.
(Checking When Moving-In/Leaving)

Article 22 When moving-in and leaving, the room, equipment and fixtures belonging to the room must be
checked by the staff, witnessed by the resident.

(Office Work)

Article 23 The office work of the Village is done by the Student Affairs Division of Hitotsubashi University in
cooperation with the International Student Division, School Affairs Division of Tokyo Gakugei University,
International Student Division, Student Affairs Division of Tokyo University of Agriculture and Technology,
Foreign Student Affairs Division, Student Affairs Division of the University of Electro-Communications, and
Student Exchange Division of Hitotsubashi University.
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Detailed Regulations of Hitotsubashi University International Village
January 10, 2018

(Purpose)

Article 1 These Regulations stipulate necessary items on the operation of International Village
of Hitotsubashi University (hereinafter called Village) on the basis of the provisions of 24
Articles of the Rules of International Village of Hitotsubashi University (Regulations No.137,
2004).

(Procedure for Applying for Residency)

Article 2 Those who want to reside must submit an Application for Residency (Form 1) during
the specified application period.

2 Those who wish to apply, shall submit their Application as follows:

1. Students of Hitotsubashi University (hereinafter ,this University”) at Student Services
Division.

2. Foreign students of other Universities (those who were granted permission) at their
respective University.

(Notification of Residency Permission)

Article 3

The Director of the Village (hereinafter called Director) issues the Permit for Residency (Form 2)
to those who are permitted to reside.

2 Naotification to those who are permitted to reside is made through departments concerned,
and as a rule, the notification is posted at a specified place. For Tokyo Gakugei University,
Tokyo University of Agriculture and Technology, and the University of Electro-
Communications, however, the notification is made to the president of each university.

(Procedure for Moving-In)

Article 4 Those who are permitted to reside must submit the Report of Moving-In (Form 3) and
written Pledge (Form 4) by the day before they move-in, except when the Director recognizes
there is a special reason for not doing so.

(Compensation for Damage)

Article 6 When a resident compensates for any damage, he or she is to do so through his/her
university.

(Cancellation of Residency Permission)

Article 7 When residency permission for a resident is canceled, the Director issues the
Cancellation of Residency Permission (Form 5) to the resident.

(Procedure for Leaving)

Article 9 When a resident leaves the Village, he or she must submit the Report of Leaving (Form
6) to the Director at least 30 days before the day of leaving, as a rule.

Additional Rule
These detailed regulations take effect on April 1, 2004.
Additional Rule
These detailed regulations take effect on April 1, 2015
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ISDAK Term and Use
March 18t 2019

(Name)
Article 1 The Association is referred to as the International Student Dormitory Association of
Kodaira (hereafter referred to as “ISDAK”).
(Purpose)
Article 2 The purpose of the Saociety is to achieve the objectives stipulated in Article 9,
Paragraph 1 of the Hitotsubashi University International Student Accommodation Rules
(hereinafter referred to as “dormitory rules”) as well as to interact with and improve each
other’s lives.
(Membership)
Article 3 Members of the Society shall all be residents of the Hitotsubashi University
International Student Accommodation Ikkyo-ryo (hereinafter referred to as the “Ikkyo- ryo”).
(Membership fee and others) Article 4
1. Members shall pay the expenses required for the operation of the Ikkyo-ryo (hereinafter
referred to as “ISDAK fee”) listed in Article 17 of the dormitory rules.
2. Members shall pay the ISDAK fee which is decided at the General Assembly.
3. The obligation and responsibilities of members other than membership fees are
determined separately.
(Admission)
Article 5 Enrollment in ISDAK shall be completed by moving in to the Ikkyo-ryo.
(Withdrawal)
Article 6 Withdrawal from ISDAK shall result from withdrawal from the Ikkyo-ryo.
2 The membership fee and other contributions already paid by members who have
withdrawn will not be refunded.
(Supporting organization etc.)
Article 7 Accordance with Article 10, Item 2 of the dormitory regulations, a support
organization is established by persons who are permitted to move in and consists of the
following individuals:
1. Resident Assistant (hereinafter referred to as the “RA”)
2. Community Assistant (hereinafter referred to as the “CA”)
3. The organization of RAs and CAs shall be determined separately.
(General Assembly)
Article 8 The General Assembly shall consist of members and shall be of two types: Ordinary
General Meetings and Extraordinary General Meetings.
2 In addition to what is provided for in this Terms and Rules, the General Assembly shall, in
addition to explaining and approving the budget for the operation of ISDAK, decide important
matters concerning the management of ISDAK..
(Holding of the General Meeting)
Article 9 The Ordinary General Meeting shall be held during the second half of each fiscal
year. An Extraordinary General Meeting shall be held if any of the following events occur:
1. When the RA Chief has deemed it necessary
2.  When there is a request from one-third or more of the total members indicating the
objective of the meeting
3.  When there is a request from the executive or adviser.
(Convocation of the General Meeting)
Article 10 The RA Chief convenes to the General Assembly.
2 When there is a request pursuant to the provisions of Item (ii) and Item (iii) of the preceding
Article, an Extraordinary General Meeting shall be convened within 30 days from the date of
the request. This is not the case, however, unless it is clearly difficult to call the number of
voting members, such as during summer holidays.
(Chairman of the General Assembly)
Article 11 The RA Chief shall serve as the chairman of the General Assembly.
If the RA Chief is unable to perform his or her duties, the RA Assistant Chief will act on behalf
of the RA.
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(Holding of the General Meeting)
Article 12 All members shall be notified of the holding of the General Assembly.
(Resolution of the General Assembly)
Article 13 The agenda of the General Assembly shall be decided by the majority of the
members present in addition to those stipulated in this Terms and Rules and shall be in
accordance with the decision of the Chairman in case of an equal number.
(Members’ voting rights)
Article 14 Members shall have one vote in each General Meeting.
(Written vote of the General Meeting)
Article 15 Members who are unable to attend the General Assembly due to unavoidable
circumstances shall be deemed to have abandoned their voting rights but opinions may be
stated in writing.
2 Reference the opinion in the case of the preceding paragraph at the General Meeting.
(Business plan and budget)
Article 16 The action plan and budget of ISDAK shall be prepared by the RA Chief and shall
be determined through a resolution of the General Assembly prior to the beginning of each
fiscal year. The same shall apply when changing this.
2 Notwithstanding the provision of the preceding paragraph, if the budget is not decided at the
General Meeting after the start of the fiscal year, the RA Chief shall make income expenses
based on the budget of the previous year until the budget is decided at the
General Meeting.
(Action plan and statement of accounts)
Article 17 The action plan and statement of accounts of ISDAK shall be prepared by the RA
Chief and shall be audited by the residence hall adviser and department in charge of the
residence hall at Hitotsubashi University.
2 When requested by a member, the activity report can be viewed under predetermined
conditions for the purpose of protecting personal information and confidential information.
(Fiscal year)
Article 18 The fiscal year of ISDAK shall begin on April 1 every year and end on March 31.
(Change of terms)
Article 19 This Terms and Rules cannot be changed unless at least two-thirds of the
members in attendance vote at the General Assembly, and it is not subject to approval by the
executive director of the residence hall.

Supplementary provision
This Agreement shall come into force on April 1, 2019.
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ISDAK Bylaws

The bylaws separately prescribed by Article 7, Paragraph 2 of the ISDAK Terms and Rules are as follows.

(Members’ obligations)

1 Members shall participate in a floor meeting planned by the Resident Assistant (RA) or the Community
Assistant (CA).
(Members’ responsibilities)

2 Members shall comply with the following matters in addition to the dormitory regulations and related rules
stipulated by the university.

I Hitotsubashi University International Student Residence Hall (Ikkyo-ryo) Pledge.

II "Agreement on drinking in Hitotsubashi University International Student Residence Hall.”
(The problem-solving procedure)

3 In principle, where problems arise among members due to the violation of compliance issues stipulated
in Article 2, matters should be resolved between the parties.

However, in cases where a solution between the parties cannot be found, the following procedure shall be
taken to resolve the situation.

1) In the event that a member fails to fulfill their obligations and duties, the RA and the CA will provide
guidance and advice so that a mutually acceptable solution can be sought.
2) Where the situation is beyond the scope of the guidance and advice of the RA or the CA, it is

important to seek guidance from residence hall advisors.
(Operation of support organization)

4 The scope of duties of the RA and the CA stated in Article 7, Paragraph 2 of the ISDAK terms and rules

shall be as follows.

1) Resident Assistant (RA)

Support the living conditions and relationships between members living on the floor where they are in charge,

manage ISDAK expenses, manage subordinate teams as necessary, and support the living conditions and

relationships between ISDAK members.

2) Community Assistant (CA)

Support the living conditions and relationships between members living on the floor where they are in charge.
(Selection of candidates for RA and CA)

5 with regard to the selection of candidates for RA and CA, under the guidance of the chief executive and
deputy director, candidates are elected based on their applications when they were recruited to each university.
The selected candidate shall be considered and approved by the International Student Residence Committee.

(Duties and organization of the RA and the CA)
6 The RA and the CA shall serve the following roles.

1) The RA and the CA shall assist in the management of student residence halls, support the living
conditions and relationships between members, etc.

2) The RA Chief shall manage the General Assembly.

3) The RA shall attend to the subordinate organization/teams as necessary in order to perform the
duties set forth in the preceding paragraph.

4) In addition to what is provided for in these regulations, matters concerning crisis management shall

be determined separately.
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Settlement of drinking at Hitotsubashi International Residence Halls

July 21%t, 2016
Director of Hitotsubashi International Residence Halls

(Substance)
Article 1  This settlement with respect to drinking at Hitotsubashi International Residence
Halls (hereinafter referred to as the "dormitory") provide for the necessary matters.
(Fundamental Rules of Alcohol)
Article 2 Hitotsubashi University (hereinafter referred to as the "University") does not
recognize under-age 20 drinking. Hitotsubashi University student (hereinafter referred to as
"student") is not allowed to serve or offer to under-age 20.
(Prohibited Matters)
Article 3 Alcohol may not be consumed by any person in any part of dormitory except in a
contractually assigned private residence hall rooms (hereinafter referred to as the "private
space"). However, for those permitted by the University students organization can consume
alcohol in space other than private space (e.g. in common area within a contractually
assigned or at a registered and approved events). In this case, all residents need to note
that even in the private space, residents will be penalized when they disturb public order.
(Penalty, etc.)
Article 4 In violation of the provisions of the preceding Article, the University reserves the
right to take following actions;
1. Take disciplinary action based on the university regulations.
2. Revoke the residency permission for the dormitory under Article 20 of Hitotsubashi
International Residence Halls Regulation.
3. Give the educational guidance by supervisors.
4. Give other educational guidance determined to be necessary.
Such actions are taken only after careful consideration by appropriate officials of the
University.
(Life-saving Measures)
Article 5  All residents should be mindful of safe drinking. In case of emergency, all

residents should take the appropriate measures (e.g. call ambulance immediately).

Supplementary Provisions

This transaction shall come into effect from July 21, 2016.
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Hitotsubashi University International Student Residence Hall (Ikkyo-ryo) Pledge

Oooooooooog o

O

I will not use the room for a purpose other than a residential purpose (loan to others, warehouse,
etc.).

I will not let other (family members, friends, partners, etc.) stay in my room.

| will not enter anyone’s room without their permission.

I will not change, remodel or set up additional items/furniture in my room.

I will neither bring pets, such as dogs, cats, etc. nor keep them in the residence hall.

I will not smoke outside designated areas, and | will not use equipment that will cause a fire.
I will not place items in the evacuation route in the residence hall.

| understand that advertisements can only be posted with permission.

I will always take off my shoes when entering a room in the residence hall.

I will not remove furniture and other items that belong in the room.

I will be responsible for managing valuable items on my own. Even if there are lost items, |
understand that the management office, guard room, and the university cannot take responsibility
for them.

Because the number of available rooms is limited, | understand it is not possible to request to
move to another room.

<Mandatory rules for residents>

O

U
O

O

I will make the payment for rent, utilities, and other fees by the assigned deadline. | understand
that if my payment is delinquent for more than three months my residence right will be withdrawn.

I will respond promptly when there is contact from the university, management office and RA.

I will comply with “Hitotsubashi University international dormitory accommodation drinking
arrangements.”

I will take responsibility for covering the costs if there is any breakage and/or contamination in the
room. | will cover the costs and restore any items damaged.

<Rules for the common living environment>

O

O 0o

OO

I will comply with the ISDAK terms and rules.

I will respect others’ living space and will be considerate toward neighbors with respect to noise.
| will actively participate in disaster-prevention drills for fires and other disasters.

I will contribute to the preservation of the living environment in the ISDAK community.

I will proactively help to tidy up and maintain the environment of the residence hall by separating
garbage appropriately and acknowledging the designated date and location of garbage collection.

I will respond promptly if | am informed about the segregation of garbage is not done properly.

For purposes of disaster-prevention inspection and in an emergency, | will allow entry into my
room.

I will not force others to drink alcohol (especially underage individuals).

I will inform the university one month in advance about planned gatherings of over 20 people
where alcohol will be served.
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